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Welcome:
Portland Primary School is a small school located
in the centre of Portland. With an enrolment of
around 90 students, we are able to offer a caring
‘family’ environment. Our buildings allow for
spacious, bright & engaging classrooms, each
with computer banks and access to up to date
technology such as Interactive Whiteboards and
iPads, a well-equipped library with a bank of
computers, multi-purpose room, art room, music
room and LOTE room.
Expansive grassed and asphalt play areas include
two basketball and two netball courts, rebound
walls, oval, soccer field, undercover sandpit, two
adventure playground areas and two undercover
courtyards. These facilities are complemented by an outdoor learning centre
with kitchen garden/orchard and pleasant flower gardens and treed areas.
Our location also provides the school with a unique opportunity to utilise a range
of community resources.
Portland Primary has staff who are enthusiastic, dedicated, experienced and
professional. All staff are committed to best practise teaching and learning,
catering for individual differences to ensure educational success for all students.
An active and enthusiastic School Council provide much valued service and
support to the whole school community.
Parental involvement is an integral and vibrant part of school life. Portland
Primary has an ‘open door’ policy and parents are encouraged to participate
in all aspects of school life.
Our motto of “Working Together for Educational Excellence” refers to the
importance of students, staff, parents and the wider community working
together to create varied and plentiful learning opportunities for all.
Please take the time to read through our booklet carefully as it outlines all that
our great school has to offer you and your child in their educational journey.
If any of your questions are not answered, or there are any other policies or
information you are interested in, please feel free to call me on 5523 1911.
Steph Carter
Principal

Enrolment Procedures:
Before enrolling we encourage parents to make a time to bring your child
along to school and have a look around the grounds & classrooms. This is a
great opportunity for parents to ask questions, meet staff and view the learning
opportunities that Portland Primary offers. You can contact the school to make
a time to meet with the Principal and have a tour at any time, on 5523 1911.
You will be provided with an enrolment pack, which has a copy of the enrolment
forms that need to be accurately filled out and returned to the school. You will
also need to provide a copy of your child’s birth certificate and immunization
history. In this pack there is also a blanket approval form for local excursions,
photographs and head lice checks, which needs to be filled out and returned
to the school at your earliest convenience.
If your child is enrolling in a class other than prep, you will be notified of which
class they will be going into upon enrolment. Students starting in a new class will
also be buddied up with another student from that class who will help them to
find their way around for their first few days.

Why Portland Primary?
•

Small Class Sizes

•

Exemplary teaching practices in literacy & numeracy

•

A school environment where every student is valued for who they are

•

A school community where everyone knows one another

•

We offer a very thorough transition program for preps, as well as Grade 6
to Secondary School

•

Experienced and dedicated staff

•

A range of experienced as well as young teachers

•

Up to date technology available to all students

•

iPads, computers & interactive whiteboards in all classes

•

Large, spacious grounds & play areas

•

Large, open & engaging classrooms

•

A large range of extra-curricular activities

•

Clear Anti-Bullying Policy & behaviour management procedures.

•

Strong student leadership program

•

Strong focus on healthy lifestyles

•

You Can Do It! School

•

Great range of specialist classes (Art, Physical Education, Health &
Indonesian)

School Uniform:
We expect all students to take pride in their school by wearing the school
uniform. Our school colours are bottle green, grey and white with a touch of
maroon in our rugby top.
Our school is a Sun Smart School and as such requires students to wear school
hats whilst outside in Terms 1 and 4. Students without a hat are required to play
in the central courtyard.
The rugby top and jacket are available from the office, all other items of clothing
can be purchased from Squidly Dids or Prestige Promotions, except for the polar
fleece vest which can be purchased from Target and embroidered with the
school emblem from Scan-a-logo or Prestige Promotions.

SCHOOL UNIFORM
BOYS

White Polo Shirt or White Skivvy
Grey School Trousers – Gaberdine material
Grey shorts – must be Gaberdine material
Green Windcheater/ School Rugby Top/ Green Polar Fleece Sleeveless Vest
Green school jacket
White socks with shorts
Black school shoes – includes lace up, elastic sided boots, runners

GIRLS

White Polo Shirt or White Skivvy
Grey School Trousers – Gaberdine material
Grey shorts – must be Gaberdine material
Green Windcheater/ School Rugby Top/ Green Polar Fleece Sleeveless Vest
Green school jacket
Green and white check dress with white collar and cuffs
White socks with shorts or dresses
Black school shoes – includes lace up, t-bar and runners

SPORTS UNIFORM (Boys and Girls)
Black basketball style shorts
Black track pants
White Polo Shirt
Green Windcheater/ School Rugby Top/ Green Polar Fleece Sleeveless Vest
Green School Jacket
White socks
Runners
• Green bucket hat (term 1 and term 4) -available at the office.

SECOND HAND UNIFORMS

A selection of second hand uniforms are available for sale from the office for a
few dollars.
IDENTIFICATION OF BELONGINGS
It is important that each item of personal property and clothing be clearly
named in a permanent manner.

LOST PROPERTY

Unclaimed and unnamed items are housed at the office.
At the end of each term, unclaimed items are recycled as second hand
uniforms.

Starting Prep at P.P.S:
Starting Prep is a huge step for students and their families. At Portland Primary we
offer a thorough transition program aimed to make the transition from Kinder to
school as smooth as possible.
•

We offer a number of transition sessions where children starting prep
the following year can spend time in their classroom, with their teacher,
learning the basic routines & expectations of school.

•

They will meet staff, meet their buddies and learn their way around the
school. These sessions also give parents a chance to become familiar with
school expectations, routines, to get to know staff and ask any questions
they may have about starting school.

•

Their will be a parent information session during one of the transition
sessions where parents can ask questions, meet each other and hear
about the most important aspects of starting school at Portland Primary
School.

•

All preps enrolled at P.P.S will receive a booklet about starting school, with
tips and information to help make starting school as stress free and fun as
possible.

•

Every new prep will have a grade 6 buddy, who will be someone that can
help them to find their feet in the yard and at school in general. They will
also do a range of activities with their buddies throughout Term 1.

•

During the first few weeks of Term 1, children will not attend school on
Wednesday’s. This time allows children to have a rest day in the middle of
the week, as well as being a time for children to come to school for their
assessment and testing. This testing plays an important role, as it allows the
teacher to determine what your child’s strengths are, as well as identifying
areas that they may need some extra help with. Initially it also acts as a
way of grouping students and planning for future teaching and learning
opportunities, based on the specific needs of the children in the class.

Parent Involvement:
Some of the ways parents can be involved in their child’s schooling at P.P.S:
•

Classroom helpers

•

Morning reading

•

Attending camps & excursions

•

Being a part of School Council

•

Joining a School Council Sub-Committee

•

Being involved in our parent fundraising group

•

Helping with special lunches

•

Volunteering to assist with sports days and other whole school events

•

Volunteering to help with Fresh Fruit Fridays

•

Working Bee’s

•

School Fundraisers & organisation such as our Car Boot Sale & Market
Day, Amazing Race, Schools Disco’s and more

•

Attending whole school events such as sports days, cross country, school
BBQ’s, Parent Teacher Interviews, activity days and more.

•

If you have a particular skill or interest that could be utilised at school, you
can let your classroom teacher or the Principal know, as we are always
looking for new ways to involve our parent community

Communication:
Newsletters:

School news and requests are communicated in the newsletter each
Wednesday, distributed to the eldest child in the family attending school or
supplied to email address if given at the office.

PARENT / TEACHER INTERVIEWS

Parents/ carers may meet with teachers at any time throughout the year. You
will need to make an appointment at a convenient time for both parties.
Parent / teacher interviews are held at the end of first term and at the request of
either teachers or parents if desired at other times. Please contact the office or
your classroom teacher for any queries.

CONCERNS / CELEBRATIONS

It cannot be emphasised strongly enough, that when you feel that things are
not going well, you contact the Principal immediately. Parents should feel free
to discuss any matters relating to their children’s education at any time. There
may be no way we can know about a problem unless you inform us. The sooner
the matter is discussed, the sooner a solution can be found. We would like you
to inform us of any problems as we all wish the school to operate as efficiently
as possible.
We would also love to hear when things are going well, so we can celebrate
together.

STUDENT REPORTS

Written reports are issued at the end of 2nd and 4th Terms in line with DEECD
guidelines. Multiple copies can be made by request.

ASSEMBLY

A whole school assembly is held in the Multi-Purpose room each Friday at
3pm. All parents and interested community members are welcome to attend.
Our student leaders play an integral role in the organisation and running of
assembly. Assembly provides a great opportunity for our school community to
come together to celebrate student successes and report on school activities.

FACEBOOK:

We have a “group” on Facebook that is used primarily for sharing information
with families, celebrating achievements and sending reminders. There are strict
user guidelines for members of the PPS group, which all members must adhere
to. For more information about our Facebook group please see Mrs Carter or Mr
Hamilton.

School Facilities:
We are lucky enough to have large grounds, spacious double classrooms and
various indoor and outdoor facilities for students to utilise.
At P.P.S we have:
•

Large classrooms with Interactive Whiteboards, Resource rooms, cloak
rooms, computers & withdrawal rooms.

•

Large art center for Art classes and other art & craft activities.

•

Multi-purpose room used for sport, assembly, whole school activities etc.

•

Library – large space equipped with books, computers, teaching &
learning resources, Interactive Whiteboard, teleconferencing unit, quiet
reading areas and more. The library is open some lunchtimes for quiet
activities and borrowing, as well as being utilised by classes for borrowing
and whole class ICT activities.

•

P.P.S Kitchen Garden – four vegetable patches, fruit trees, undercover
seating etc.

•

‘Old School’ – used for PMP, music, Indonesian, Portland Toy Library and
more. It is a large spacious building used by various groups.

•

Undercover Sandpit & play area.

•

2 large playgrounds, one undercover & one open.

•

Basketball courts, netball courts, cricket pitch, football oval, running track
and undercover indoor soccer/cricket area.

•

Easy access to many community resources such as the Lagoon,
Town Library, Pool, foreshore & beaches, local childcare centre’s &
kindergartens.

•

Canteen used for special lunch days, class cooking activities & winter
morning teas.

•

Lockable bike shed.

•

Lots of undercover areas for warm/cold weather.

Technology at P.P.S:
At Portland Primary our staff and students have access to a wide range of up to
date technology for teaching and learning. We have Interactive Whiteboards
in all classrooms, iPads in all classrooms, computer banks in all classrooms, as well
as other devices such as cameras, iPods, netbooks, teleconferencing units and
flip-cameras.
Our students are encouraged and supported in the use of ICT from Prep
through to Grade 6 in a range of ways. We have students who are designing
Apps, blogging, designing websites, publishing, recording &editing, designing,
reading, researching and much more. Our staff are continually learning about
new ways to implement technology into their teaching and learning activities.
We have strict usage policies for internet and technology usage, and all
children and parents are required to sign an agreement each year in relation to
technology usage at school.

Internet & ICT Usage Policy
Rationale:
•

The internet provides students with unprecedented opportunities to obtain
information, engage in discussion, and liaise with individuals, organisation
and groups world-wide so as to increase skills, knowledge and abilities.

Aims:
•

To improve student learning outcomes by increasing access to worldwide
information.

•

To develop skills in discriminate and appropriate internet usage.

•

Our school actively supports access by students to the widest variety of
information resources available, accompanied by the development of
the skills necessary to filter, analyse, interpret and evaluate information
encountered.

•

All students and staff at our school will have censorship filtered internet
and email access. All students and staff will have their own password
protected internet account and log on. Such access is a privilege that
infers responsibility, and not simply a right to be expected.

Implementation:

•

An internet coordinator will be appointed, who will liaise with staff and the
technical support technician to manage all email access, maintenance
of the school’s web site, web filters, and all other issues related to internet
access by students.

•

The school undertakes to ensure that information published on the
Internet by students or the school is of a high standard, and meets legal
requirements and standards of general practice within the community in
relation to copyright, safety and decency.

•

Students email access will be through a class mailbox under teacher
supervision.

•

All email accounts will be password protected and users will be responsible
for clearing their mailboxes regularly.

•

Guidelines on access rights will be defined for different user levels.
Restricted access shall be available to guest users for specific
purposes only.

•

All students shall be responsible for notifying their teacher of any
inappropriate material so that access can be blocked.

•

All staff shall be responsible for notifying the coordinator of any
inappropriate material so that access can be blocked.

•

Consequences of publishing, accessing or failing to notify the coordinator
of inappropriate material shall include the removal of access rights.

•

Signed parent and student consent (see below) is required to be
completed in order to gain access to the internet, or to publish work,
photos or videos on the internet.

•

Privacy of students, parents, staff and other users must be recognised and
respected at all times. When identifying students, only the student’s first
name and last initial will be used.

HEALTHY LIFESTYLES POLICY
Rationale:

Portland Primary school recognises the importance of children developing a
positive attitude towards healthy nutrition and physical activity. Healthy eating
and physical activity will maximise a child’s concentration and ability to learn.
The school environment has a significant influence on children and their families.
We recognise the many positive benefits of pupils walking, cycling and scooting
to and from school and encourage these active lifestyle choices.

Aims:

• To develop within students an informed appreciation of healthy eating and
exercise habits.
• To ensure that any foods provided by the school are consistent with a healthy
eating philosophy.
• To improve health through physical activity.
• To educate families about Healthy Lifestyle practices.
• Promote independence and improve safety awareness.
• Reduce the environmental impact of the journey to school.

Implementation:

• The development of an appreciation of healthy foods, healthy eating habits
and regular exercise form a part of our Healthy and Active Lifestyle.
• Lessons relating to healthy foods, healthy eating, benefits of regular physical
activity will form part of each child’s annual Health & Physical Education
curriculum studies in line with AUSVELS standards.
• All students will participate in Department of Education’s mandated times
for physical and sport education. Years Prep-3: 20 -30 minutes of physical
education a day. Years-4-6: three hours per week of physical education and
sport with a minimum provision of 50 percent of physical education.
• All students have regular access to play equipment at recess and lunch
breaks.
• The canteen will promote and provide a good selection of nutritious, tasty and
attractive foods consistent with the Kids-‘Go For Your Life-Healthy Canteen
Kit’ and Department of Education policy. This will ensure that confectionary,
soft drinks, energy drinks and flavoured mineral water will not be sold.
• Occasional foods (red category) will not be provided by the canteen more
than once per term.

• Children are actively encouraged to bring healthy lunch boxes and snacks
to school.
• Parents are given information about healthy lunch boxes for children.
• Healthy foods and drinks will be available, where possible, to all students at
activities such as sporting events, camps and excursions.
• The school will ensure that a supply of drinkable water is available at the
school at all times.
• Staff members will be encouraged to model healthy lifestyles whilst at school.
• Food and lollies are not used in the class or school as a reward.
• Students will have access to their own water bottles during class lessons, and
have permission to eat fruit/vegetables (brain food) during the first two hours
learning session, unless it is deemed by the class teacher to be inappropriate
to do so.
• Fund raising activities will not focus on the promotion of unhealthy foods
that do not complement our healthy foods and lifestyles philosophy e.g.:
chocolate bars or lollies.
• Staff are to inform the principal of students who regularly appear to be
provided with inadequate lunches and those who appear not to be having
breakfast.
• Appropriate healthy lifestyles (diet, physical activity and limited screen time)
will be promoted with flyers, displays and information in the newsletter.
• Parents of children with medical conditions will inform the school of their
special dietary needs.
• In the case of food allergies, the parent must inform the school. If necessary
the school will take an exclusion policy of that food e.g. peanuts.
• Students will participate in activities, like weeding, mulching, planting,
watering and harvesting plants in the kitchen garden.
• Students will also be engaged in preparing and cooking the produce from the
kitchen garden, following the health department’s food handling practices.
Parents/carers are responsible for children riding bicycles to and from school.
Note: Research shows that most children under the age of twelve do not have
the neuro-physiological and psychological development to cope with complex
traffic situations on their own.

Road safety authorities recommend that before the age of nine or ten years
children should not ride a bicycle in traffic without adult supervision. Depending
on their cycling skills and experience, some children over this age may still
require supervision. We strongly recommend students be accompanied by an
adult until grade four.
Children under the age of twelve may ride on footpaths as may a supervising
adult. They are required to give way to pedestrians and to wheel their bicycles
over pedestrian and children’s crossings. Children aged twelve years or older
are required by law to ride on the road.
Parents and students should be reminded that the law requires that all cyclists
wear an approved bicycle helmet. Approved helmets have the Australian
Standards Mark TM (AS/NZS 2063) and will be marked as suitable for cycling.
We recommend that all cyclists and scooters wear approved bicycle helmets.
• Students will be encouraged to walk, scoot or ride to school and must wear
an approved helmet if riding or scooting.
• Students must dismount from their bicycles and scooters at the school
entrance. Riding is not permitted inside the school grounds but they may
scoot if it is safe to do so.
• Students who break school rules will not be allowed to bring their bike or
scooter onto the school grounds for a period of time determined by the
principal or their delegate.
• The school will provide a secure storage for scooters, bicycles and helmets.
• Lessons relating to road safety will form part of the student’s regular curriculum
studies using a variety of resources like, ‘Kids on the Move’ that are in line with
AUSVELS standards.
• Year 4/5/6 students will be offered a Bike Education program every second
year to support the principles of safe riding in this policy.
• Within the above context, cycling and scooting will be promoted as healthy
activities for students and as an environmentally friendly alternative mode of
travel to and from school.

Portland Primary School
Anti-Bullying Policy
Portland Primary School is committed to providing a safe and caring environment
which fosters respect for others and does not tolerate Bullying in any form.

Our Definition of Bullying

Bullying is defined as repeatedly hurting another person who is less powerful,
either physically or psychologically. Bullying is an ongoing behaviour, not just a
single incident. We consider the following behaviours to be Bullying when they
are repeated.

Physical
•

Hitting, kicking, and punching.

•

Pushing, shoving, spitting.

•

Pulling someone by the hair or clothing.

•

Making rude gestures.

•

Forcing others to hand over; food, money, property.

•

Taking or damaging property belonging to someone else.

•

Making someone do something they don’t want to do.

•

Taking, or flicking off, people’s hats.

•

Name-calling.

•

Teasing.

•

Threatening.

•

Making fun of, or putting down, someone because of his or her
appearance, cultural background, religion, race or any perceived
difference.

Verbal

Emotional
•

Whispering behind someone’s back.

•

Passing notes.

•

Imitating someone’s speech or behaviour in a mean way.

•

Passing around nasty gossip.

•

Putting down a person’s family.

•

Excluding others from a game or group.

•

Spreading rumours.

•

Aggressive or threatening non verbal gestures.

•

Being a bystander and doing nothing.

Indirect

Strategies We Will Use To Deal with Bullying

At Portland Primary School we will;
•

Create an awareness of the problem by talking openly about Bullying,
what it is, how it affects us and what we can do about it.

•

Teach our children the skills which will build their self esteem, empower
them to take responsibility for themselves, and, give them the opportunity
to practice these skills through;

•

Learning How To Learn Program

•

You Can Do It Program

•

Restorative Practices Conference Process

•

Formulate a policy which clearly states the action we will take to deal with
Bullying

Responsibilities of Staff
•

To model appropriate behaviour at all times.

•

To deal with all reported and observed Bullying incidents.

•

To ensure that children are supervised at all times.

•

To report Bullying incidents in the yard duty book and to the Principal if
needed.

•

To teach children values that disapprove of Bullying and to support those
being bullied.

•

To teach children assertive behaviour including positive strategies to deal
with Bullying.

Responsibilities of Children
•

To tell if they are being bullied or see someone else being bullied.

•

To help someone who is being bullied.

•

To not bully others.

•

To realize that bystanders support the bully just by being there.

•

To watch for signs that their child may be being bullied.

•

To watch for signs that their child may be bullying others.

•

To speak to someone at the school if their child is being bullied or the
parent suspects this.

•

To instruct their child to tell if they are being bullied.

•

Parents will be given information to assist them – “Beat Bullying”.

Responsibilities of Parents

Reporting Of Bullying

Children and their parents can report Bullying incidents to any teacher or the
Principal. As Bullying incidents are dealt with they will be recorded and kept in
a separate file. This way we can see if the bullying continues or stops after the
initial conference.

Process for Dealing with Bullying Incidents
•

A restorative conference will be held to;

•

See what has been happening.

•

Allow the victim to express their feelings and the way the bullying has
affected them.

•

Work out the specific behaviours that have to stop and record them.

•

Write up a contract between both parties stating the bullying behaviours
and that these behaviours will stop. Both parties will sign the contract.

•

Copies will go to; students, parent/s of both parties, principal and class
teacher.

•

Meet weekly for 4 weeks to see if the contract is being upheld.

Student Behaviour Procedures:
Level Description
1
Acceptable
conduct

Examples of
Behaviours
• Displays caring
and appropriate
behaviour towards
others
• Attends to school
work
• Considerate
towards others

2
Low level
misconduct

Consequences
• Allowed to participate in all school
activities, including camps and
excursions.
• Positive behaviour brought to
the attention of the class, the
school, through assemblies, the
school community through the
newsletter, You Can Do It! awards,
Happygrams etc.

• Displaying
inappropriate
manners

Any misbehaviour is treated by
following natural consequences. ie
• Restorative Conference

• Playing in the
wrong area

• Advising child behaviour is
inappropriate
• Discussion followed by a warning.

Engagement/
Wellbeing
Action Plan
No further action needed above
that already in place. However these
students will be prioritised for inclusion
in special events representing the
school, such as “The One and All
Beach Party” where only a small
group attend.

If the behaviour is repeated
frequently, or is due to a
developmental delay affecting
understanding, the student may
benefit from a one on one session/s
with the welfare officer.

• Reminder of school expectations.

3
Low level
misconduct.
Has infringed
rights of others to
a less than serious
degree.

• Interrupting the
learning of others

• Restorative Conference

• Teasing

• Oral and/or written apology

• Swearing
• Damage to
property
• Out of bounds

• Parents notified
• Walk with yard duty teacher

If the behaviour is repeated frequently,
or is due to a developmental delay
affecting understanding, the student
may benefit from a one on one
session/s with the well being person.

• Withdrawal of privileges
• Restricted play areas
• Pay repair costs
• Time Out

4

• Stealing

• Time Out

• Develop a student support group

Persistent or severe
infringement of
rights of others.

• Fighting

• Immediate Parent Contact

• Refusal

• Support personnel involved

• Counselling and individual support
work with student

(including not
wearing school hat,
not eating in correct
area)

• Behaviour Management Plan

• Information and support strategies
for the parent and teacher where
needed
• Referral to community agencies if
relevant

• Interrupting the
learning of others
• Discrimination

5

• Disrespect to Staff

• Immediate parent contact

• Develop a student support group

Very serious and/or
persistent abuse of
the rights of others.

(including swearing)

• Suspension

• Bullying (including
cyber bullying)

• Voluntary transfer to another school

• Counselling and individual support
work with student
• Information and support strategies
for the parent and teacher where
needed
• Referral to community agencies if
relevant
• support in transitioning to another
school

Student Engagement Policy
A.

School Profile

Portland Primary School is located in a picturesque coastal town in south-west
Victoria. Established in 1856, the school is located one block from the Portland
CBD, providing the school with a unique opportunity to utilise community
resources and develop strong community partnerships. Expansive grounds
combine with spacious, well resourced classrooms to provide a safe and
engaging environment.
Educational delivery is based on the belief that all children have different
academic, social, emotional and physical needs that can be met in a supportive
environment. We value mutual trust, respect and clear communication
between all stakeholders.
Our purpose is to provide a supportive, inclusive learning environment which
enables students to realise their intellectual, physical, social, emotional and
creative abilities. We aim to empower our students to become resilient, lifelong
learners who are positive and active members of their school and wider
community.
As such we aim to provide an environment where students can develop and
grow into young people who will successfully make their way in any community.

B.

Whole School Prevention

Portland Primary School operates under the following values that form the basis
of our actions:
•

Respect

•

Participation

•

Reliability

•

Fairness

•

Responsibility

•

Co-operation.

The programs and strategies that we use to support student engagement and
wellbeing include:

•

Restorative Practices

•

You Can Do It program

•

Learning How to Learn program

•

Primary Welfare Officer programs

- Individual counselling
- Parent support
- Staff support
- 123 Magic Parenting program
- Drug information for parents
- Friends for life program (anxiety)
- M Power Girls program (assertiveness and self esteem)
- Social Skills program
- Empathy programs
- Brain gym
- Protective Behaviours
- Transition Boys Be Motivated
- Transition Go Girls
- Rock and Water program
- FIST Anger Strategies
- Bully ballot
- Peer Mediation
•

Buddies program

•

Leadership program

•

Behaviour audits

•

Behaviour Management Plans

•

Individual Learning Improvement Plans

•

Involvement in Healthy Schools Network

•

Involvement in Wellbeing Network

•

Transition program

•

Collaboration with Student Support Services

•

Life Education / Drug Education Program

•

Kids Go For Your Life

•

Community Involvement– Meals on Wheels, Aged Care visits

•

Program for Students with Disabilities

•

Camps/Excursions

•

Interschool Sport

•

Small Schools Activity Days

•

Cultural Programs-Artist in Residence

•

It’s Not Okay to be Away

•

School Concert

•

Gardening program

These programs and strategies are supported by the following school policies
•

Healthy Lifestyles

•

Drug Education

•

Attendance

•

Bullying / Cyber Bullying

•

Mandatory Reporting

•

Travelsmart

C. Rights and Responsibilities
The Charter of Human Rights and Responsibilities Act (2006) outlines a vision
of human rights for all Victorians. The charter affirms that all people are born
free and equal in dignity and rights. While the charter affirms equality for all, it
also emphasises the value of difference. The charter requires public authorities,
including government schools and their employees to act compatibly with
human rights and to consider them when making decisions and delivering
services. The Four Basic Principles include FREEDOM, RESPECT, EQUALITY and
DIGNITY.

The following is consistent with the Charter of Human Rights and Responsibilities,
Equal Opportunity Act, Disability Standards for Education 2005 and the Education
and Training Reform Act.

D.

Agreed Responsibilities

With rights come responsibilities. As such, all members of the school community
including the School Council, Principal, Teachers, Students, Parents, Education
Support Staff and Community Members have a responsibility to acknowledge
the rights of others and to behave in such a way as to protect those rights for
other people.

E. Shared Expectations

Schools- principal, teachers and school staff
- Provide an appropriate, relevant and challenging curriculum that enables all
students to experience success in their learning
- Ensure every student has equal opportunities
- Be aware of the social, cultural and religious backgrounds of students and
treat them equitably
- Exhibit and model unconditional positive regard for all
- Listen to students and parents and value their contributions
- Ensure communication to all school community stakeholders is easily
understood
- Follow the Staff Code of Conduct
- Display and model integrity at all times
- Uphold and model trust and confidentially
- Be accessible and available during working hours
- Exhibit and encourage empathy and caring
- Contribute to the development of strong Home/School/Community
partnerships
- Contribute to a safe and secure environment
- Access student support services as needed
- Teach without interference and interruption
- Be treated with respect and feel valued

Students
- Play and work safely
- Have a positive attitude to school
- Regularly attend school
- With support, participate fully in all programs
- Show respect for themselves, peers, teachers, other members of the school
community and the school environment
- Follow the school rules
- Be supported by teachers
- Access assistance when needed
- Contribute to class and school decisions
- Always try their best
- Be treated with respect and feel valued
Parents/Carers
- Promote a positive attitude to school and education
- Ensure their child’s regular attendance at school
- Attend parent teacher interviews
- Communicate regularly and constructively with the school about the learning
and welfare needs of their child
- Take an interest in their child’s schoolwork
- Cooperate with requests from the school
- Support and attend activities and events
- Be treated with respect and feel valued

F.

Actions and Consequences

Positive behaviour is acknowledged at all times, however, when behaviour
is inappropriate, the following plan will be followed. Restorative Practices are
used for low level misconduct with the intent for students to recognise: the harm
caused by their action, those affected, what needs to be done to repair the
harm, and, the need to make a commitment to the reparation of the damage.
Unacceptable classroom behaviour procedure:
a) A student is given three warnings that behaviour is inappropriate. These
warnings involve going to the ‘Thinking Spot’ to reflect.
b) After the third warning a student is sent to another classroom for fifteen
minutes with a time out sheet to fill out.
c) On their return the student resumes working with the class. At an appropriate
time, the teacher may wish to discuss the issue briefly with the student
one-to-one.
d) A Sent out of Class notification detailing behaviour is sent home
after each exit.
e) All incidents are documented in the Student Behaviour Record.
f) After three exits to another class, the parents are requested to attend a
conference to discuss the student’s behaviour and develop a behaviour
management plan if necessary.

General School Information:
Curriculum:

Every day we have an uninterrupted Literacy & Numeracy block. Our school
day begins at 8:50, with 10 minutes of school wide reading time. This is then
followed by our formal two hour literacy block. A literacy lesson consists of
reading, writing, speaking & and listening and spelling activities. In addition to
these areas we also specifically teach handwriting and various vocabulary
building activities.
Our Numeracy lessons focus on all areas from the AusVELS curriculum. We
use a number of teaching and learning approaches to cater for all children’s
needs and varied learning styles. Our numeracy lessons are based on real
life experiences and hands on activities to allow children to develop a deep
understanding of all mathematical concepts. We use a range of technology
in our literacy and numeracy lessons, to provide engaging activities for the
children.
In addition to literacy and numeracy, children will participate in integrated
studies lessons, where they will cover curriculum areas such as science,
geography, history, cultural studies and more. All classes follow the You Can
Do It program where children learn about resilience, organisation, persistence,
getting along and confidence. Classroom teachers also offer ICT, music, drama
and sport activities for the children to engage in.
We also offer a range of specialist areas with specialist teachers. These are Visual
Art, Physical Education, Health and Indonesian.

Extra-Curricular Activities:
•
•
•
•
•
•
•
•
•
•
•

P.P.S Runners Club
Lunch time music group
Gardening
Fitness Track
Various Sporting teams/events
Library (games & quiet activities)
Camps & excursions
Swimming program
Bike Ed
Music Festival
Other tournaments such as Chess, Spelling Bees etc.

In the Community:
Our students undertake a number of roles within the local community. Currently
we are doing Meals on Wheels, regular visits to Harbourside Lodge and regular
visits to local kindergartens. As well as these, we have also been involved in many
local events such as reconciliation week, Great South West Cycling Classic, The
Peace Run and the Portland Solstice Fun Run.

BELL TIMES AND SCHOOL SESSIONS
8.50 am
9.00 am
11.00 am
11.10 am
11.30 am
1.30 pm
1.40 pm
2.15 pm
3.15 pm

- Morning Reading
- Learning Session 1
- Recess Eating time
- Recess Play
- Learning Session 2
- Lunch Eating time
- Lunch play
- Learning Session 3
- School dismissed

NOTIFYING ABSENCE

The school has a legal obligation to maintain accurate attendance rolls. All
absences are to be notified through the office with either written or personal
explanations required. Verbal explanations can be made through a visit or
phone call to the office. If a child is absent for more than three consecutive
days due to illness, we ask for a medical certificate.

COLLECTING STUDENTS/ VISITING IN SCHOOL HOURS

All visitors, (including parents) between 9.00 -3.00pm must report to the office on
arrival. Visitors are required to sign in and out and collect a visitor’s badge. If a
parent is collecting a child during school hours they are also required to present
at the office and document this in the ‘Collection of student’ book.

SUPERVISION OF CHILDREN

Staff members commence yard duty at 8.40 am. Should assistance be needed
before this time the office is manned from 8.00 am.
School Council accepts responsibility for students on premises for fifteen minutes
before and after school and bus supervision times. Teachers are rostered for yard
supervision in designated areas of the yard throughout the morning, lunchtime
breaks and after school.
Students have 10 minutes in classrooms for eating of playlunch and lunch and if
longer is required they remain in designated courtyards.

