Thursday November 5th 2020

Email address: jindivick.ps@edumail.vic.gov.au
Website: jindivickps.global2.vic.edu.au
Jindivick Primary School is committed to being a Child Safe organisation. All children need to know they have a
right to be safe and speak up. We need to listen and hear what children and young people are telling us

Thursday November 19
Thursday November 19
Tuesday December 8
Friday December 18
Thursday January 28 2021

Fun Run Fundraiser for JPS
SCHOOL COUNCIL 6.30 pm
2021 Foundation student POP sessions
Last day of Term – 1.30 pm finish
First day of Term 1 for students

Dear Parents
Fantastic daily

figures. Attached is a letter to parents from the Chief Health Officer, Brett Sutton.

Junior School Council Dress Up Day
What a great day with fantastic costumes. A total of $107.70 was raised to be donated to the Jindivick
Cricket Club. Well done 
November 11 is Remembrance Day.
The Warragul RSL has provided poppies for all students to wear on this day.

PA SYSTEM FITTED AND OPERATIONAL
Our fantastic new PA system has been fitted and as soon as the system is programmed will be operational. For
daily use this will mean automatic bells, and music at times to remind students breaks are coming to an end and for
lots of other uses as well.

SCHOOL NURSE VISIT FOR FOUNDATION STUDENTS
This coming Monday, November 9th the School Nurse will be at school visiting Foundation students. The School
Nurse will contact parents after her visit if she has any queries or concerns. If parents have any queries, please
see Nyssa Davies.

JINDIVICK PRIMARY SCHOOL MEDICATION POLICY
A copy of the school Medication Policy and Medication Authority Form as required by the Education Department
are included in the newsletter. Please read the policy the Medication Authority Form. Copies of the form are also
available at school for parents whose children require medication administered while at school.

SCHOOL CAPTAINS TERM 4 – congratulations Madison, Taya, Cooper and Alexandra 

MARC Library News October
Reading Challenge
During remote learning students had the opportunity to participate in the MARC Reading Challenge, it was great to see
children recording all of the books that they read. Congratulations to Alexia and Kayley for completing the challenge, they
received a book and certificate. Great work Girls!

Overdue Library Books
Thank you to all that regularly return their books, this helps to foster organisational skills, it also ensures that the books are
available for all to read. With the end of the year nearing, it is important to ensure all overdues are returned… some great
places to check for books are under the bed, in the car, in the shoebox, in a backpack or in the dog’s bed! Please contact me if
you have any questions regarding overdue books. kim.james@education.vic.gov.au
Happy Reading,
Kim James

Foundation students 2021 Transition Program (POP)
A letter for 2021 Foundation student families is attached to this newsletter.
Date and times for the two sessions will be:
Tuesday December 8th - 9.15 am – 10 am; 10.15 am – 11 am.
A ‘show bag’ will be given to each student, which will include a ‘social story’ with photos of the school
buildings and grounds and information to assist being familiar with our school.
As with current guidelines, we ask parents attending transition sessions not be bring younger children with
them due to the limits on group sizes. Parents are also asked not to spend longer outside the school grounds
than necessary 
If any parents have any queries please see Wendy or Nyssa.

2020 Parent Opinion Survey
WE WANT OUR PARENTS TO TELL US WHAT THEY THINK!
Our school is conducting a survey to find out what parents think of our school. The Parent Opinion Survey is an
annual survey offered by the Department of Education and Training that is conducted amongst all parents. It is
designed to assist schools in gaining an understanding of parents’ perceptions of school climate, student
behaviour, student engagement and experiences of remote and flexible learning. Our school will use the survey
results to help inform and direct future school planning and improvement strategies.
All parents will be invited to participate in this year’s survey. All responses to the survey are anonymous. This
year, the Parent Opinion Survey will be conducted from Monday 12th October to Friday 13th November.
All school families were sent an email from the school with the website link and password to take part in the
survey.
The survey will be conducted online, only takes 20 minutes to complete, and can be accessed at any convenient
time within the fieldwork period on desktop computers, laptops, tablets or smartphones.
In conjunction with staff and the School Council, the survey results to consider any suggestions and concerns, and
plan for our school.
Please speak to your child’s teacher if you would like more information.

-----------------------------------------------------------------------------------------------------------------------------------------REFUNDS – LIFE EDUCATION & FOOTSTEPS – please return forms noting your
preference for a refund or credit to be held by the school for students.
___________________________________________________________________________________

School will continue to operate as per last term:
Staggered pick-ups - please note times below:
Families with surnames between A – G pick up their children at 3.15 pm
Families with surnames between H – Z pick up their children at 3.30
No adults on the school site; school drinking taps will not be used
Hand washing and sanitising; extra school cleaning to continue

IMPORTANT INFORMATION
Any student with a runny nose, cough, sneezing, temperature or any other cold of flu like
symptoms or feels unwell must not come to school and medical advice should be sought.
Any parents with cold or flu like symptoms or feels unwell should not come to the school, and
should seek medical advice. If you or your family have come into contact with anyone with the
corona virus please notify the school

HATS TO BE WORN OUTSIDE AT ALL TIMES FOR TERM 4 PLEASE
There are hats available for purchase at school - $12
BUBBLE TAPS
The bubble taps are not able to be used.
Please send a refillable drink bottle with all students at school.
----------------------------------------------------------------------------------------------------------------------------- ----------------------------

From the Chief Health Officer – Brett Sutton:
Dear Parents, Carers and Guardians,
As students in both mainstream and specialist settings recommence on-site learning in Term 4,
I want to thank you all for your efforts during this challenging time. I also want to reassure you
that the health, wellbeing and safety of children, young people and those involved in their
education continues to be of paramount importance.
Throughout the pandemic we have closely monitored the impact of coronavirus (COVID-19) on
schools; the strategies that can be implemented in schools to reduce risk; and the health
impacts of coronavirus (COVID-19) on children and young people, including those with a
disability or complex medical condition.
Research by Murdoch Children’s Research Institute found that coronavirus (COVID-19)
transmission in schools is uncommon when community transmission is low. A summary report
of these findings is available to read.
With declining case numbers in the community, I am confident that the risk of coronavirus
(COVID-19) transmission in mainstream and specialist schools is very low, when we have in
place a range of health and safety measures.
The health and safety measures recommended for schools focus on the strategies we know are
most effective. These include ensuring unwell staff and students remain home, good hand
hygiene, enhanced cleaning and wearing face masks (only mandatory for those 12 years and
over attending high schools). Temperature screening is not currently recommended for schools,
given low levels of community transmission. I encourage you to read the health and safety
advice for schools for further information on what schools are doing to keep students and staff
safe.
The most important thing I ask of every family this term is to keep your child home from school if
they have even the mildest coronavirus (COVID-19) symptoms and to get tested as soon as
possible. Staying home when unwell is one of our strongest measures to limit the spread of the
virus.
The good news is that evidence continues to show that children are less impacted by the virus,
and are less likely to develop severe illness. Additional advice for families has been developed
for those with medical vulnerabilities to support decision making about on-site learning at this
time.Working together to implement COVID Safe strategies, I am confident Victoria’s students
can continue to safely attend school throughout Term 4.
Adj Clin Prof Brett Sutton
Victorian Chief Health Officer

JINDIVICK PRIMARY SCHOOL
ADMINISTRATION OF MEDICATION POLICY
PURPOSE
To explain to parents/carers, students and staff the processes Jindivick PS will follow to safely manage the provision of
medication to students while at school or school activities, including camps and excursions.

SCOPE
This policy applies to the administration of medication to all students. It does not apply to:
 the provision of medication for anaphylaxis which is provided for in our school’s Anaphylaxis Policy
 the provision of medication for asthma which is provided for in our school’s Asthma Policy [Schools should have an
Asthma Policy in place if they have a student enrolled who has been diagnosed with asthma. Delete if your school
does not have an Asthma Policy]
 specialised procedures which may be required for complex medical care needs.

POLICY
If a student requires medication, Jindivick PS encourages parents to arrange for the medication to be taken outside of school
hours. However, Jindivick PS understands that students may need to take medication at school or school activities. To support
students to do so safely, Jindivick PS will follow the procedures set out in this policy.

Authority to administer
If a student needs to take medication while at school or at a school activity:
 Parents/carers will need to arrange for the student’s treating medical/health practitioner to provide written advice to
the school which details:
o the name of the medication required
o the dosage amount
o the time the medication is to be taken
o how the medication is to be taken
o the dates the medication is required, or whether it is an ongoing medication
o how the medication should be stored.
 In most cases, parents/carers should arrange for written advice to be provided in a Medication Authority Form which
a student’s treating medical/health practitioner should complete.
 If advice cannot be provided by a student’s medical/health practitioner, the principal (or their nominee) may agree
that written authority can be provided by, or the Medication Authority Form can be completed by a student’s
parents/carers.
 The principal may need to consult with parents/carers to clarify written advice and consider student’s individual
preferences regarding medication administration (which may also be provided for in a student’s Student Health
Support Plan).
Parents/carers can contact Jindivick PS for a Medication Authority Form.

Administering medication
Any medication brought to school by a student needs to be clearly labelled with:
 the student’s name
 the dosage required
 the time the medication needs to be administered.
Parents/carers need to ensure that the medication a student has at school is within its expiry date. If school staff become aware
that the medication a student has at school has expired, they will promptly contact the student’s parents/carers who will need to
arrange for medication within the expiry date to be provided.
If a student needs to take medication at school or a school activity, the principal (or their nominee) will ensure that:
1.

Medication is administered to the student in accordance with the Medication Authority Form so that:
 the student receives their correct medication
 in the proper dose
 via the correct method (for example, inhaled or orally)
 at the correct time of day.

2.
3.
4.

A log is kept of medicine administered to a student.
Where possible, two staff members will supervise the administration of medication.
The teacher in charge of a student at the time their medication is required:
 is informed that the student needs to receive their medication
 if necessary, release the student from class to obtain their medication.

Self-administration
In some cases it may be appropriate for students to self-administer their medication. The principal may consult with
parents/carers and consider advice from the student’s medical/health practitioner to determine whether to allow a student to
self-administer their medication.
If the principal decides to allow a student to self-administer their medication, the principal may require written
acknowledgement from the student’s medical/health practitioner, or the student’s parents/carers that the student will selfadminister their medication.

Storing medication
The principal (or their nominee) will put in place arrangements so that medication is stored:
 securely to minimise risk to others
 in a place only accessible by staff who are responsible for administering the medication
 away from a classroom (unless quick access is required)
 away from first aid kits
 according to packet instructions, particularly in relation to temperature.
For most students, Jindivick PS will store student medication in the sick bay room unless medication requires refrigeration.
The principal may decide, in consultation with parents/carers and/or on the advice of a student’s treating medical/health
practitioner:
 that the student’s medication should be stored securely in the student’s classroom if quick access might be required
 to allow the student to carry their own medication with them, preferably in the original packaging if:
o the medication does not have special storage requirements, such as refrigeration
o doing so does not create potentially unsafe access to the medication by other students.

Warning
Jindivick PS will not:
 in accordance with Department of Education and Training policy, store or administer analgesics such as aspirin and
paracetamol as a standard first aid strategy as they can mask signs and symptoms of serious illness or injury
 allow a student to take their first dose of a new medication at school in case of an allergic reaction. This should be
done under the supervision of the student’s parents, carers or health practitioner
 allow use of medication by anyone other than the prescribed student except in a life threatening emergency, for
example if a student is having an asthma attack and their own puffer is not readily available.

Medication error
If a student takes medication incorrectly, staff will endeavour to:
Step
1.
2.
3.
4.
5.

Action
If required, follow first aid procedures outlined in the student’s Health Support Plan or other
medical management plan.
Ring the Poisons Information Line, 13 11 26 and give details of the incident and the student.
Act immediately upon their advice, such as calling Triple Zero “000” if advised to do so.
Contact the student’s parents/carers or emergency contact person to notify them of the
medication error and action taken.
Review medication management procedures at the school in light of the incident.

In the case of an emergency, school staff may call Triple Zero “000” for an ambulance at any time.

FURTHER INFORMATION AND RESOURCES
Medication Authority Form, Medication Administration Log and related policies

REVIEW CYCLE
This policy was last updated November 2020 and is scheduled for review in November 2025

MEDICATION AUTHORITY FORM
For students requiring medication to be administered at school
This form should, ideally, be signed by the student’s medical/health practitioner for all medication to be administered at school
but schools may proceed on the signed authority of parents in the absence of a signature from a medical practitioner.
 For students with asthma, Asthma Australia’s School Asthma Care Plan
 For students with anaphylaxis, an ASCIA Action Plan for Anaphylaxis
Please only complete the sections below that are relevant to the student’s health support needs. If additional advice is
required, please attach it to this form.
Please note: wherever possible, medication should be scheduled outside school hours, eg medication required three
times daily is generally not required during a school day – it can be taken before and after school and before bed.
Student Details
Name of school: ____________________________________________________________________
Name of student:______________________________________Date of Birth: __________________
MedicAlert Number (if relevant): _________________________Review date for this form:_____________________

Medication to be administered at school:
Name of
Medication

Dosage
(amount)

Time/s to
be taken

How is it to be taken?
(eg oral/topical/injection)

Dates to be
administered

Supervision
required

Start: / /
End: / /
OR
Ongoing medication

 No – student selfmanaging
 Yes
 remind
 observe
 assist
 administer

Start: / /
End: / /
OR
Ongoing medication

 No – student selfmanaging
 Yes
 remind
 observe
 assist
 administer

Medication delivered to the school
Please indicate if there are any specific storage instructions for any
medication:____________________________________________________________________________________________
______________________________________________________________________________________________________

Medication delivered to the school
Please ensure that medication delivered to the school:
 Is in its original package
 The pharmacy label matches the information included in this form

Supervision required
Students in the early years will generally need supervision of their medication and other aspects of health care management. In
line with their age and stage of development and capabilities, older students can take responsibility for their own health care.
Self-management should be agreed to by the student and their parents/carers, the school and the student’s medical/health
practitioner.
Please describe what supervision or assistance is required by the student when taking medication at school (e.g. remind,
observe, assist or administer):
______________________________________________________________________________________________________
______________________________________________________________________________________________________

Monitoring effects of medication
Please note: School staff do not monitor the effects of medication and will seek emergency medical assistance if concerned
about a student’s behaviour following medication.

Privacy Statement
We collect personal and health information to plan for and support the health care needs of our students. Information collected
will be used and disclosed in accordance with the Department of Education and Training’s privacy policy which applies to all
government schools (available at: http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx) and the law.

Authorisation to administer medication in accordance with this form:
Name of parent/carer: _____________________________________________________________
Signature: _____________________________________________Date: _______________________
Name of medical/health practitioner:___________________________________________________
Professional role:___________________________________________________________________
Signature:_______________________________________________Date:______________________
Contact details:_____________________________________________________________________

